
 
Importing Grades to Power Teacher 
 

1. Create a csv with just ID Number and Score.  
a. If it is in a percent, change it to a number.  
b. In a blank column next to the ID type = then click the first score, then *100 
c. Fill that column by dragging from the bottom right corner of the cell. 

2. Go into Power Teacher and create the assignment. 
3. Open the assignment and click the Settings Dial. 
4. Select import grades.  
 

 
5. Browse for the csv file. 
6. Change the format to csv 
7. Unless you have header for your data you 

want “Include First Row”. 
8. You do NOT want Validate Student 

Names. 
9. Select the score type for the assignment.  
10. Click Next. 
11. If you already have grades decide what to 

do with the new grades.  
12. Click import.  

 
 

 


